
COVID 19 BUSINESS &
SELF EMPLOYED HELP
GUIDE

Help and resources
for business
owners, directors
and the self
employed



INTRODUCTION

This guide will provide

you with information

released by the

government up to 31

March 2020. 

As information is amended

or updated regularly, we

cannot guarantee it's

validity beyond the above

date. However, we will try

to keep you as up to date

as possible. 
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Coronavirus Job Retention
Scheme

What is it?

The Coronavirus Job Retention Scheme is a temporary scheme open to all UK

employers for at least 3 months starting from 1 March 2020. It is designed to

support employers whose operations have been severely affected by coronavirus

(COVID-19) to enable them to continue to pay their staff and then take them back

on after their leave of absence (Furlough). 

Who is eligible?

businesses

charities

recruitment agencies (agency workers paid through PAYE)

public authorities

full-time employees, part-time employees, employees on

agency contracts, employees on flexible or zero-hour contracts

Any UK organisation with employees can apply, including: 

However, you must have created and started a PAYE payroll scheme on or before

28 February 2020 and have a UK bank account and the employee/s you are

claiming for must have been on the payroll on or before 28 February 2020.

How much will you get?

Employers can claim for 80% of furloughed employees’ (employees on a leave of

absence) usual monthly wage costs, up to £2,500 a month.

Can my employee continue to work for another company even
if I have Furloughed them?

Employee's cannot do paid word for another company within what would be their

normal working contracted hours.
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How do I furlough someone?

You will need to talk to your employee and they will need to agree to be

Furloughed. 

How do I claim?

Once the above is agreed, you can claim via the online portal. The online service

you’ll use to claim is not available yet. It is expected to be available by the end of

April 2020.
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Deferring VAT and Self-
Assessment Payments

Who is eligible?

You must be a UK VAT registered business and have a VAT payment due

between 20 March 2020 and 30 June 2020. 

How do I defer my VAT and Self-Assessment Payments?

This is an automatic offer with no applications required. No penalties or interest

for late payment will be charged if you defer payment until 31 January 2021.

During the deferral period you can set up a budget payment plan to help you pay

the deferred payment on account when it comes due.If you’re in temporary

financial distress because of COVID-19 more help is available from HMRC’s Time

to Pay scheme.

When can I defer it to?

If you choose to defer a VAT payment, you will have until 31 March 2021 to

pay it.
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Self Employment Income
Support Scheme

What is it?

The Self-employment Income Support Scheme (SEISS) will support self-employed

individuals (including members of partnerships) who have lost income due to

coronavirus (COVID-19).This scheme will allow you to claim a taxable grant worth

80% of your trading profits up to a maximum of £2,500 per month for the next 3

months. This may be extended if needed.

How to apply

You cannot apply for this scheme yet. HMRC will contact you if you are eligible for

the scheme and invite you to apply online. You will access this scheme only

through GOV.UK when it is available.
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Sick Pay Support

 Legislation will be brought forward to allow small-and medium-sized

businesses and employers to reclaim Statutory Sick Pay (SSP) paid for sickness

absence due to COVID-19.

How do I claim?

A rebate scheme is being developed. Further details will be provided in due

course once the legalisation has passed.

Am I eligible?

this refund will cover up to 2 weeks’ SSP per eligible employee who has

been off work because of COVID-19

employers with fewer than 250 employees will be eligible - the size of an

employer will be determined by the number of people they employed as of

28 February 2020

employers will be able to reclaim expenditure for any employee who has

claimed SSP (according to the new eligibility criteria) as a result of COVID-19

employers should maintain records of staff absences and payments of SSP,

but employees will not need to provide a GP fit note. 

eligible period for the scheme will commence the day after the regulations

on the extension of SSP to those staying at home comes into force

the government will work with employers over the coming months to set up

the repayment mechanism for employers as soon as possible

your business is UK based

your business is a small or medium-sized and employs fewer than 250

employees as of 28 February 2020

The eligibility criteria for the scheme will be as follows:

Eligibility:

You are eligible for the scheme if:
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Business Rates Holiday

The Government will introduce a business rates holiday for retail, hospitality

and leisure businesses in England for the 2020 to 2021 tax year.

Who is eligible?

your business is based in England

your business is in the retail, hospitality and/or leisure sector

as shops, restaurants, cafes, drinking establishments, cinemas and live music

venues

for assembly and leisure

for hospitality, as hotels, guest & boarding premises or self-catering

accommodation

You are eligible for the business rates holiday if:

 

 

Properties that will benefit from the relief will be occupied properties that are

wholly or mainly being used:

 

How do I apply?

There is no action for you. However, local authorities may have to reissue your

bill to provide this support. They will do this as soon as possible.

Page10



Small business grant funding

Businesses that are in receipt of small business rates relief.

Who is eligible?

How much will I get?

A grant funding of £10,000.

How do I apply?

You do not need to do anything. Your local authority will write to you if you are

eligible for this grant. Grant's are being issued as of April 2020.
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Support for Directors

If you’re a director of your own company and are paid through PAYE you may be

able to get support using the Job Retention Scheme and claim up to 80% of your

wages , up to a monthly cap of £2,500. 

 

Any UK employer with a UK bank account will be able to claim, but you must have

been on your  payroll on 28 February 2020. You can be on any type of contract,

including a zero-hour contract or a temporary contract. This scheme does not

apply if you are self-employed or to any income from self-employment.

 

We understand the intention of the scheme is to include those on irregular

earnings, but full details on how the amount of the grant will be calculated for

these individuals have yet to be released. You will not be able to work in the

business whilst on furlough leave unless it is to complete your statutory

requirements. 
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Summary

Please see below for a Summary of the help available during
Covid 19. We have also included any links that may be helpful
to you:

a Coronavirus Job Retention Scheme

deferring VAT and Self-Assessment payments

a Self-employment Income Support Scheme

a Statutory Sick Pay relief package for small and medium sized businesses

(SMEs)

a 12-month business rates holiday for all retail, hospitality, leisure and nursery

businesses in England

small business grant funding of £10,000 for all business in receipt of small

business rate relief or rural rate relief

grant funding of £25,000 for retail, hospitality and leisure businesses with

property with a rateable value between £15,000 and £51,000

the Coronavirus Business Interruption Loan Scheme offering loans of up to £5

million for SMEs through the British Business Bank

a new lending facility from the Bank of England to help support liquidity among

larger firms, helping them bridge coronavirus disruption to their cash flows

through loans

the HMRC Time To Pay Scheme

Useful links

FAQ's: https://www.businesssupport.gov.uk/faqs/

https://www.gov.uk/guidance/claim-for-wage-costs-through-the-coronavirus-

job-retention-scheme#claim

https://www.gov.uk/government/publications/guidance-to-employers-and-

businesses-about-covid-19/covid-19-support-for-businesses#support-for-

businesses-through-the-coronavirus-business-interruption-loan-scheme

https://www.gov.uk/guidance/deferral-of-vat-payments-due-to-coronavirus-

covid-19
Continued
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https://www.gov.uk/government/publications/guidance-to-employers-and-

businesses-about-covid-19/covid-19-support-for-businesses#support-for-

businesses-paying-tax-time-to-pay-service
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